
 

 

Borough of Castle Shannon Field Use Policies 
Mastandrea Field, Riehl Soccer Field, Riehl Baseball Field, O’Brien Field, Municipal Field 

 
In order to ensure equitable access, safe conditions, and proper maintenance of borough athletic fields, the following 
rules, regulations and policies shall govern all public, private, team and organizational use: 
 
1. FIELD AVAILABILITY 

A. Municipal, O’Brien, Reihl Baseball and Reihl Soccer Fields will be open and fully operational to Public/Private use 
from April 1st through October 31st each calendar year.  This will include access to each field, Port-O-John’s and 
concession stand access if applicable.   Early/Late access to the fields prior to or after normal operational dates 
may be made to the borough and all such requests will be reviewed on a case-by-case basis. 

B. Mastandrea Field will remain open year-round, however the complex will only be fully operational from April 1st 
through October 31st, which includes access to all fields/courts, Port-O-John’s and concession stand access if 
applicable.  During the months of November through February, limited amenities will be available to use and the 
complex will not have Port-O-John’s or other restroom facilities available.  Port-O-John’s will begin being placed in 
the complex during March to allow for limited rentals.  Snow removal and other park-related maintenance are also 
suspended during this time and use of the complex is considered At Your Own Risk.  Please evaluate conditions 
prior to use to reduce risk of injuries to persons or damage to property. 

C. Each field will be restricted from private rentals or other team use one night a week, during the 6:00pm-10:30pm 
timeslots, to ensure residents have access to the fields, known as Public Use Nights.  The Public Use Nights 
schedule is as follows. 

o Municipal Field – Mondays 
o Reihl Complex – Wednesdays 
o O’Brien Field – Fridays 
o Mastandrea Field – Saturdays/Sundays* 

*During the pavilion rental season, June through October, pavilion rentals are permitted to rent the field 
for private use provided that the pavilion renter books each timeslot needed for field access.  Any 
timeslots left vacant during a pavilion rental by the pavilion renter will remain open and the public is 
welcome to use the field.  Signage will be posted at the field entrance to state the field status. 

 
2. SCHEDULING PROCEDURES 

A. All private field use must be scheduled in advance utilizing the boroughs online booking system which can be 
found on the Borough website at https://www.csboro.org/parks-recreation/.  Any questions about the booking 
system or process may be directed to the borough’s Community Engagement Coordinator.  

o All teams, leagues or organizations must create an account within the booking system prior to making any 
booking requests. 

o All teams, leagues and/or organizations must designate a primary and secondary or backup contact 
person for all communication with the borough and said contact(s) are the only person(s) authorized to 
request, amend or discuss field usage.  The primary contact shall also serve as the team, league or 
organizations emergency contact in the event the borough must communicate with the team, league or 
organization.  The secondary or backup contact person should only contact the borough when the primary 
contact is unavailable or unable to communicate with borough staff.  Borough staff will not address any 
requests made by any person other than the primary or secondary contact person listed within the team, 
league or organizations file. 

B. Reservations will be granted on a first-come, first-served basis, subject to borough approval. 
C. Payments for field reservations cannot be made online at this time.  Once an online reservation is made, borough 

staff will draft and submit an invoice to the name and address used during the online booking process.  Payments 
can be mailed or paid in person during regular business hours.  Payments must be made via cash, check or money 
order.  Payments must be received by the due date listed on the invoice. 

https://www.csboro.org/parks-recreation/


 

 

D. Official borough programs and community events shall take precedence over all sports-related activities or other 
private rentals.  Castle Shannon Youth Association (CSYA), Keystone Oaks United Soccer Club (KOU) and Keystone 
Oaks School District (KOSD) are eligible for limited special benefits, to include but are not limited to, early booking 
access and free use of fields as outlined within this policy. 

o Neighboring community youth sports organizations may also be eligible for limited benefits on a case-by-
case basis, approved by the borough. 

E. Fields will be split into two separate seasons regarding booking and use.  Requests for field use can only occur 
during each season’s booking period, however once the booking period has passed, additional requests for 
available spots may be made at any time. 

1. Spring/Early Summer  Mastandrea Field March 15th Through July 31st  
Municipal Field  April 1st Through July 31st  

       O’Brien Field  April 1st Through July 31st 
      Reihl Fields  April 1st Through July 31st  

o Booking Period  CSYA    February 1st Through February 7th * 
KOU   February 8th Through February 14th * 
PUBLIC   February 15th Through February 28th * 

2. Late Summer/Fall   ALL FIELDS  August 1st Through October 31st  
o Booking Period  CSYA    June 8th Through June 14th * 

KOU   June 1st Through June 7th * 
PUBLIC   June 15th Through June 30th * 

  *If period dates fall on a weekend, the Friday prior to the date will be used. 
F. All scheduling inquiries or cancellations shall be directed to: 

o Vicki Copenheaver, Community Engagement Coordinator 
vcopenheaver@csboro.org | 412-885-9200x100 
 

3. TIME ALLOCATIONS 
A. All fields will utilize the following timeslot system regarding scheduling and use.          

8:00a-10:00a, 10:30a-12:30p, 1:00p-3:00p, 3:30p-5:30p, 6:00p-8:00p, 8:00-10:00p  
o Teams that book back-to-back timeslots can use the 30-minute buffer at their discretion. 

B. Due to the high number of field use requests, timeslots cannot be amended, moved or otherwise altered.  All field 
use requests must take each timeslot as is.  If an organizations event does not require the whole 2-hour timeslot, 
the organization will still be required to book the entire timeslot.  

C. Organizations may request multiple timeslots per day if spots are available and such requests do not violate any 
other policies outlined. 

A. During the months of June through October, Mastandrea and Reihl Fields cannot be solely rented after the 
10:30am-12:30pm timeslot on Saturdays or Sundays due to pavilion rentals and parking restrictions at each park. 

B. During each season’s booking period, organizations are permitted to book up to 4 timeslots per week throughout 
the season.  If organizations require additional timeslots beyond the 4 permitted, they must wait until the public 
booking period has closed and can then request additional timeslots, if any are available. 

C. CSYA and KOU will be permitted the following number of timeslots per week for each field listed at no cost.  
Timeslots cannot be shared among groups unless a last-minute scheduling change needs to be made.  Additional 
timeslots may be approved if field availability permits and will be reviewed on a case-by-case basis. 

o Mastandrea Field – CSYA, 4 Timeslots.  KOU, 4 Timeslots 
o Municipal Field – CSYA Exclusive Field Use 
o O’Brien Field – CSYA 1 weekend day and 2 weeknight uses, KOU-1 weekend day and 2 weeknight uses. 
o Reihl Complex – CSYA 1 weekend day and 2 weeknight uses, KOU – 1 weekend day and 2 weeknight uses. 

D. Organizations must promptly vacate the field at the conclusion of their scheduled time to allow the next group to 
begin. 

 



 

 

 
4. PRICING AND PAYMENTS 

A. Field rental pricing is as follows.  Each listing represents a 2-hour timeslot. 
o Mastandrea Field $125.00 
o Municipal Field*  $50.00 
o Reihl Baseball Field* $50.00 
o Reihl Soccer Field* $50.00 
o O’Brien Field*  $50.00 
o Hamilton Park Pavilion (Mastandrea Field) can be rented in conjunction to field rental to serve as 

concession stand if needed for an additional $25.00/timeslot.   
*Fields are not currently available for private rentals due to the high volume of CSYA and KOU usage. 

B. All field reservations must be paid in full, if applicable, within 14 days of online booking request. Reservations not 
paid, in full, within the 14 days will be declined and the requested timeslots will become available to rent. 

o Due to system restrictions, applicable discounts for youth sports organizations or organizations who 
qualify for longevity discounts, as outlined within this policy, will be applied once borough staff generates 
an invoice for each rental and said discount will be reflected on the invoice once it is submitted for 
payment. 

C. Organizations promoting youth sports are eligible for a 10% discount on above rates. 
D. Organizations that rent fields for multiple weeks during each season are eligible for additional discounts, as listed 

below.  Discounts only apply to each specific field season and cannot be combined between both seasons.  
o 4-7 weeks – 5% 
o 8-11 weeks – 10% 
o 12-15 weeks – 15% 
o 16 weeks or over – 20% 

E. NOTICE: PAVILION RENTAL DOES NOT INCLUDE PRIVATE USE OF ANY FIELDS OR OTHER AMENTITIES IN PARKS 
UNLESS BOOKED FOLLOWING 1. FIELD AVAILABILITY (C.4) POLICY ABOVE. 

 
5. FIELD REGULATIONS 

A. No unauthorized vehicles, bikes, scooters, open flames, alcohol, or pets (dogs) are permitted on borough fields. 
B. All vehicles must use designated parking spaces within all complexes.  Parking is not permitted in unauthorized 

areas, including but not limited to grass, walking trails, under pavilions or on any other court surfaces.  
C. All litter (including water bottles and food wrappers), equipment, and personal belongings must be removed at the 

conclusion of each reservation. 
D. Users are responsible for ensuring that participants and spectators respect borough property and adjacent 

residential areas. 
E. Field use is restricted solely to the purpose stated on rental application and/or field designation.  No golf practice 

is allowed on any borough fields.  This includes putting, chipping or driving. 
F. No smoking, vaping or chewing tobacco is permitted on or around fields or within walking trail boundaries.  
G. Mastandrea Field ONLY –  

o Metal spikes/cleats are prohibited on the artificial turf.  Players must use either turf shoes or regular 
running shoes. 

o Sunflower seeds and chewing gum are prohibited on the turf, in the dugout and/or sideline areas. 
o Consumption of colored or dyed sports drinks is strongly discouraged on the turf as spills can lead to 

staining/damage to the turf or insect infestation due to the sugars.  Any damage to turf, as a result of 
staining, will be the responsibility of the renter. 

H. Fields must be left in the same condition as when groups arrive.  Continual instances where Public Works or other 
Borough staff must clean the field of debris may result in contract or agreement cancelation, with or without 
refunds. 



 

 

I. Any damage to fields or other conditions like excessive debris or garbage observed prior to the start of field use 
must be reported to borough staff immediately. 

 
 
6. LIGHTING POLICIES 

A. Field lighting policies vary by field and are as follows. 
o Mastandrea Field – Unless otherwise stated, lights to the complex, to include the field, tennis/pickleball 

courts and basketball courts will be activated until 7:30pm nightly.  During the months of March-October, 
field lighting will be activated until 10:15pm only on nights the field is scheduled to be used either by 
organizations or on public use nights.  Tennis/Pickleball and basketball court light switches will be 
activated until 10:00pm. 

o Municipal Field – Due to the fields manual light switch, lights will only be activated during CSYA use.  
o O’Brien Field – No field lights available. 
o Reihl Fields – No field lights available 

 
7. Weather and Safety Closures 

A. Fields may be closed at any time by the borough due to inclement weather, unsafe playing conditions, or 
maintenance requirements. 

B. Teams must comply immediately with any closure directive issued by borough staff. 
C. Fields may be used while it is raining, however use must be suspended once any lightning is witnessed within the 

vicinity of the field.  Suspension must remain in place until there is a 20-minute period where lightning is not 
observed again since the most recent observation.  NOTE: Field use permissions or timeslots will not be adjusted 
due to weather delays.  Organizations must vacate the field upon their contracted end time unless the next 
timeslot is not reserved, in which case the organization can reclaim the delayed time however they must vacate 
the field immediately following.  Preset lighting settings (Mastandrea Field) will also not be adjusted due to delays. 

 
8. CANCELLATIONS AND RESCHEDULING 

A. Organizations are required to provide notice to the borough by 4:00pm on the day of their reservation if they will not 
utilize their reserved time.  If notice is received prior to 4:00pm, borough staff will attempt to work with the 
organization to reschedule their reservation at no additional cost, if timeslots are available.  Cancelations received 
after 4:00pm or with no notice, shall forfeit their timeslot along with any money associated with the rental and are 
not eligible to reschedule. 

B. Repeated failure to provide notice may result in the suspension of scheduling privileges. 
C. In the event any field is closed by the borough, due to weather, safety concerns or maintenance needs, the 

organization will be afforded the opportunity to reschedule, at no additional cost, or can request a refund for their 
timeslot. 

D. Unless otherwise stated, all reservations are non-refundable. 
 
9. Liability and Insurance Requirements 

A. All organizations utilizing borough fields must carry general liability insurance coverage in the amount of not less 
than $1,000,000 per occurrence / $2,000,000 aggregate (or as otherwise determined by the borough). 

B. The policy must name Castle Shannon Borough, its officials, employees, and volunteers as additional insureds. 
C. A current certificate of insurance must be submitted to the Community Engagement Coordinator prior to field use. 
D. Castle Shannon Borough assumes no responsibility for injury, damage, or loss arising from field use. All teams and 

organizations are solely responsible for the safety and supervision of their participants. 
 
10. Compliance and Enforcement 

A. The borough reserves the right to revoke or deny field use privileges for violations of these regulations.  
B. Teams and organizations are expected to promote good sportsmanship and cooperation at all times.  



 

 

C. Field policies are subject to change at any time at the boroughs discretion and all users are subject to and 
expected to follow any such changes once communication of said changes are relayed to users.  

 
Castle Shannon Borough appreciates your cooperation in maintaining a fair, safe, and enjoyable environment for all field 
users. 


